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[bookmark: _GoBack]
[bookmark: Text1][bookmark: Text2]This Agreement is dated, Date between Wilkes University, Wilkes-Barre, PA (the "University") and Consultant Name (the "Consultant").

PART I:  GENERAL INFORMATION

Service Provider Information:

[bookmark: Text3]Name:		     
[bookmark: Text4]Address:	     
[bookmark: Text5]		     
[bookmark: Text6][bookmark: Text20][bookmark: Text21]City:		     	State       	Zip      
[bookmark: Text7]Phone #:	     

[bookmark: Check1][bookmark: Text8]Check One:	 |_|	Single Proprietor	- SSN          
[bookmark: Check2][bookmark: Text9]		 |_|	Partnership 		- FEIN        
[bookmark: Check3][bookmark: Text10]		 |_|	Corporation 		- FEIN        

Wilkes University Information:

[bookmark: Text11]Department:	     
[bookmark: Text12]Contact:	     
[bookmark: Text13]Telephone:	     

PART II:  TERMS AND CONDITIONS

1. Services to be performed.  During the term of this Agreement, the Consultant shall perform the following services:

a. [bookmark: Text14]Detailed description of service to be performed.

b. [bookmark: Text15]Consultant may practice his/her profession for others and may perform similar work for others during the period set forth when he/she is not performing work under this contract for the University. Further, the University may, during the term of this contract, engage other independent contractors to perform the same work that the Consultant performs hereunder. Consultant shall have sole control of the manner and means of performing this contract and shall complete it to the satisfaction of Department Contact.
2. [bookmark: Text16][bookmark: Text17]
Terms of Agreement.  The Consultant shall begin providing services on         and shall end       unless this Agreement is terminated earlier, as provided in Section 7 of this Agreement. 

3. Compensation. In consideration of the performance of this contract, the University will pay the Consultant the sum not-to-exceed $      for services provided under this agreement. 

a. Subject to the University's right to accept or reject goods or services, and unless otherwise agreed to in writing, invoices shall be paid within thirty (30) days from receipt of the invoice or goods or services, whichever is later.

b. All invoices should be sent to: Wilkes University, Attn: Controller’s Office,    84 West South Street, Wilkes-Barre, PA  18766

c. Wilkes University is a tax-exempt organization. (Exempt # 75-08446-3)

d. Consultant shall assume full responsibility for payment of all federal, state, and local taxes or contributions imposed or required under Unemployment Insurance, Social Security and Income Tax Laws, with respect to the payments called for herein.  Consultant shall indemnify the University against all liability or loss in connection with the same.

4. Independent Contractor.  The Consultant is retained by the University and shall perform the services under this Agreement as an independent contractor.  The Consultant shall not be considered under the provisions of this Agreement or otherwise as having an employee status or be extended coverage under unemployment, Workers' Compensation, or any other insurance policies. The Consultant has no power or authority to act for, represent, or bind the University in any manner.

5. Indemnification/Hold Harmless.  The Consultant shall indemnify and hold harmless the University from any and all loss or damage to persons or property which the University or its employees may suffer on account of any accident or occurrence caused by the Consultant. In consideration of the mutual agreements set forth in this Agreement, the Consultant relieves, acquits, and forever discharges the University of and from any and all actions, courses of action, claims, demands, and damages on account of, or in any way growing out of any accident or occurrence transpiring during and under the terms of this Agreement, unless it is established that such accidents arose out of the negligent acts of the University, its agents or employees.

6. Insurance Requirements.  The University carries liability protection for the University and their employees only.  The Service Provider must provide the University with proof of certain insurance coverage. These include in part: Comprehensive General Liability, Auto Liability, and Workers Compensation. Bodily Injury ($1,000,000 each occurrence, $2,000,000 aggregate), Property Damage ($1,000,000 each occurrence, $2,000,000 aggregate). Wilkes University shall be named as an additional insured on all policies of insurance. All policies shall incorporate provisions requiring insurance carriers to notify Wilkes University thirty days (30) prior to canceling, non-renewal, or material modification of the policies.  These insurance certificates must be on file with Wilkes University prior to the execution of this contract.

7. Termination.  The University may terminate this Agreement at any time, without penalty, upon giving not less than thirty (30) days written notice to the other party.

8. Confidential Information.  In the course of performing services under this Agreement, the University may communicate information to the Consultant or the Consultant may have access to University information, which may or may not be related to this Agreement.  The Consultant shall treat all such information as confidential, whether or not it is identified as confidential.  The Consultant shall not disclose to any third party or use, for purposes not set forth in this Agreement, any reports, recommendations, opinions, and/or conclusions which Consultant may provide to the University as part of his/her services.

9. Governing Law.  This Agreement shall be governed by and construed in accordance with the laws of the Commonwealth of Pennsylvania.

10. Equipment.  The Consultant is responsible for all equipment required to perform the services described herein.

11. Other Consultants.  Nothing in this Agreement shall be construed to prevent the University from engaging other Consultants or persons during the term of this Agreement to perform Professional Services similar to that specified herein.

12. Other Conditions. The term "Services" as used in this Agreement includes all necessary labor to produce the professional services required by the Contract.

13. Notices.  All notices pertaining to this agreement should be submitted in writing to:
Wilkes University
Attn: VP, Finance & Support Operations
84 West South Street
Wilkes-Barre, PA  18766 

14. Entire Agreement/Amendments.  This Agreement contains the entire agreement between the University and the Consultant and supersedes all prior existing agreements, either oral or in writing. No terms may be modified or waived except by the mutual written consent of both parties hereto.

[bookmark: Text19]WILKES UNIVERSITY				CONSULTANT NAME

Signed: _______________________		Signed: ________________________	
		

Title:  _________________________               Title: 						          
			
 Date:	________________________ 		Date:	_________________________
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